
Sage Timeslips

Predefined and Custom Reports

Get powerful insight into your organization with predefined and custom reports   
The built-in reporting options in Sage Timeslips time and billing software provide you with instant access to a high-level 

or detailed view of every task performed in your organization. Sage Timeslips includes the ability to get both detailed and 

summary task reports, create personalized reports and graphs, and set up custom reports with the help of the intuitive 

report wizard.

Choose from more than 100 predefined reports
Get detailed or summary reports of tasks performed in your organization using the more than 100 predefined reports 

available in Sage Timeslips. Built-in reports include the Timekeeper Contributions and Collections report, which gives 

you insight into each timekeeper’s up-to-date billing data. You also get the Clients Not Billed report, which shows you at 

a glance all the clients that were not billed during previous billing cycles and can help you prevent lost revenue for your 

organization. 

To help you quickly locate the correct report, 

Sage Timeslips includes a “thumbnail” sample 

of each standard report. If you need more 

information prior to generating your report,  

you can view a brief description or launch  

a full example of the report. 

When setting up reports, you can filter specific 

records or sort on certain values. When 

previewing reports, you can drill down on 

report values to see the source data.
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Pictured on the left is the report 
wizard showing the report design 
functionality.

Customize reports to see all of the data you need at a glance   
Predefined reports are just the beginning of the business intelligence available through Sage Timeslips. 

The software also offers customizable reports and graphs for information such as slips, clients, 

timekeepers, tasks, expenses, and transactions. Use the intuitive report wizard to design new reports  

or modify existing reports with simple drag-and-drop functionality.

Interactive reports make accessing business intelligence easier
Get to the source of your reporting data quickly by drilling down to the detail needed. Make a change  

to the source data and save it, and your report is instantly updated with the new information. 

Choose from multiple printing and exporting options
Most Sage Timeslips reports can be output to PDF, Microsoft® Word, and text file formats. You can 

customize your reports even further by printing to a formatted Microsoft Excel® file. Export the report 

information to an existing file or create a brand-new worksheet and then modify the report in Excel  

as well as perform custom calculations on your Sage Timeslips data. 

Choose from more than 100 predefined reports
Get detailed or summary reports on tasks using more than  
100 predefined reports. Since commonly needed reports  
are available at your fingertips, you won’t need to waste time  
or manpower writing reports yourself. Find reports quickly by 
viewing “thumbnail” samples or full examples or by reviewing  
brief descriptions. Filter or sort to access the data you need,  
drilling down as necessary to review source data.

Simplify report creation with the built-in Report Wizard 
Because of the extensive number of reporting options available,  
Sage Timeslips includes this helpful tool to help you select and  
generate reports.

Create custom reports to find exact data 
Take full advantage of the business intelligence power  
in Sage Timeslips by creating customized reports. An intuitive 
report wizard helps you design new reports or modify existing 
reports using simple drag-and-drop functionality. 

Output data to the format of your choice
Most Sage Timeslips reports can be output to PDF,  
Word, and text file formats. Customize your reports even 
further by printing reports to a formatted Microsoft Excel  
file to modify the report or perform custom calculations  
on Sage Timeslips data.

Benefits


